
 

DOWNTOWN ROCHESTER FESTIVAL OF TREES 
4 – 6 FOOT TREE DESIGNER GUIDELINES 
 
Planning Your Tree 
 

- You are responsible for providing your tree.  Trees must be a minimum of 4’ and a maximum of 6’. 
- You must select a theme for your tree.  Tree themes will be reserved on a first-come, first serve basis 

and no two trees may have the same theme.   
- When choosing a theme, keep in mind that this is a family-friendly event. The Festival of Trees 

Committee will review all themes.   
- All trees must have tree stands and tree skirts or batting. 
- Trees that are in multiple pieces must be wired together or affixed so they can be moved easily. 
- All trees will be moved at least once, therefore all decorations, lights (LED Only) and trim must be wired 

to the tree.  The ornaments must be glued to their caps to make them more stable for movement. 
- All trees must have LED lights.  To ensure that your tree stays lit for the duration of the Festival of Trees, 

please use only new, LED lights.   
- Businesses/Organizations are limited to (1) logo sign on the tree. 
- When decorating, keep in mind that trees will be viewed from all sides. 
- All items on and under the tree must be nonflammable. 
- No living materials or unwrapped, perishable items are allowed to be used in the creation of your tree. 
- If you will need additional space for your tree design for props, you must let us know by Friday, October 

25. 
- Adding merchandise or gift certificates will add value to the trees for the auction and is encouraged.  

Please limit the amount of merchandise or gift certificates to no more than (5) so that it does not 
detract from the overall design of your tree. 

- If your tree has any additional items that will be given away with it (gift cards, merchandise, etc.) please 
provide us with the actual items when you register in an envelope or box clearly labeled with your tree 
name.  You should place copies or empty boxes with the tree. 

- Keep records/receipts of all expenses related to your tree to turn in with your Expense Form. 
 
 
Designer Day – Thursday, November 21 
 

- All trees must be decorated at the Rochester Community House on Thursday, November 21. 
- Decorating Hours – 9 am – 9 pm. 
- If you would prefer to deliver your tree already decorated, please contact the DDA to make 

arrangements. 
- Power strips and extension cords will be provided. 
- Come prepared with your own decorating supplies including scissors, florist wire, wire cutters, step 

stools/ladders, glue guns, tools, etc. 
- Turn in your completed Expense Form and receipts when you check in.   


