
 

DOWNTOWN ROCHESTER FESTIVAL OF TREES 
TABLESCAPE DESIGNER GUIDELINES 
 
 
 
Planning Your Tablescape 
 

- Your tablescape must include a minimum of (4) place settings. 
- Round or banquet style tables will be provided.  Please coordinate your desired table size with us by 

Friday, October 25.   
- Chairs will not be placed around the tablescapes. 
- You must select a theme for your tablescape.  Themes will be reserved on a first-come, first serve basis 

and no two tablescapes may have the same theme.   
- When choosing a theme, keep in mind that this is a family-friendly event. The Festival of Trees 

Committee will review all themes.   
- All tables must be covered with a tablecloth (please supply). 
- All items placed on the table including the tablecloth will be included as part of the auction for guests to 

bid on and purchase. 
- All china, glass and silverware must be washed and polished before placing on the table. 
- All china, glass, silverware and other props on the tablescape must be packed in boxes with packing 

materials.  Leave all the unpacked boxes and packing material under the table for the auction winner to 
re-pack and take with them at the end of the auction. 

- Keep in mind that the tablescape will be viewed from all angles. 
- Wax candles can be placed on the table (unlit) or flameless candles may be used. 
- Electricity will be available.  You must notify us if you need electricity by Friday, October 25. 
- No living materials or unwrapped, perishable items are allowed to be used in the creation of your 

tablescape, with the exception of fresh floral and greens. 
- If you will need additional space for your tablescape design for props, you must let us know by Friday, 

October 25. 
- Adding merchandise or gift certificates will add value to the tablescape for the auction and is 

encouraged.  Please limit the amount of merchandise or gift certificates to no more than (5) so that it 
does not detract from the overall design of your tablescape. 

- If your tablescape has any additional items that will be given away with it (gift cards, merchandise, etc.) 
please provide us with the actual items when you register in an envelope or box clearly labeled with 
your tablescape name.  You should place copies or empty boxes with the tablescape. 

- Keep records/receipts of all expenses related to your tablescape to turn in with your Expense Form. 
- Due to space constraints, we will only be able to accommodate a total of (8) tablescapes for the event. 

 
  



 

 
Designer Day – Thursday, November 21 
 

- All tablescapes must be completed at the Rochester Community House on Thursday, November 21. 
- Decorating Hours – 9 am – 9 pm. 
- Power strips and extension cords will be provided. 
- Come prepared with your own decorating and cleaning supplies including scissors, florist wire, wire 

cutters, step stools/ladders, glue guns, tools, etc. 
- Turn in your completed Expense Form and receipts when you check in.   


